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1. MUC PiCH

- Quy dinh trinh ty cic budc giai quyét viéc tiép nhan phuc khao bai thi két thic
hoc phan/mén hoc/modul va thi tot nghiép ctia hoc sinh, sinh vién.
2. PHAM VI AP DUNG

Ap dung cho cho tat ca cac hoat dong c6 lién quan dén qua trinh to chirc chdm
phuc khao bai thi, ki€m tra két thiic hoc ky hodc thi tot nghiép.
3. CAC TU VIET TAT

- GV: Gido vién, Gidng vién

- CVHT: C6 van hoc tap

- HSSV: Hoc sinh, sinh vién

- MH: Hoc phén, moén hoc, modul
4. TAI LIEU THAM KHAO

- Quy ché dao tao Cao ding chinh quy ban hanh kém theo Quyét dinh 235/0D-
CDCNPY-DT ngay 04 thang 9 nam 2012 cua Hiéu truong truong Cao dang cong nghiép
Phuc Yén.

- Quy ché dao tao Trung cip chuyén nghiép ban hanh kém theo Théng tu sb
22/2014/TT-BGDDT ngay 09 thang 7 nam 2014 cia Bo truong Bo Gido duc va Dao tao.

- Quy ché thi, kiém tra va cong nhan tot nghiép trong day nghé hé chinh quy ban
hanh kém theo Quyét dinh sé 14/2007/QD-BLDTBXH ngay 24 thang 5 nim 2007 cia
B0 lao dong Thuong binh va Xa hdi.

- Quy ché chi tiéu noi bo theo tirmg nam.

5.NOI DUNG
5.1. Luu do
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5.2. Dién giai
5.2.1. Nhan don phic khao

- HSSV ¢6 nhu ciu phtic khao bai thi, kiém tra két thic MH theo hinh thirc tu
luan, trac nghi¢m ndp don theo mau va 1€ phi phac khao tai phong Pao tao trong vong 15
ngay ké tir khi cong bo két qua thi, kiém tra.

- Hét thoi han nhan don, phong Pao tao tong hop, 1ap Bién ban chidm phuc khao
va Bién ban két luan diém chuyén cho khoa quan 1y MH thuc hién cham phuc khao.

- Nop tién cho phong TC-KT thanh toan cho GV theo Quy ché chi tiéu ndi bo.
5.2.2. Rut bai phuc khio. Giao bai phuc khao

Khoa quan 1ly MH:

- Can cir thong tin phong thi, s bio danh ctia SV trén Bién ban, xac dinh sd
phach, tui dung bai thi can phac khao.

- Rut bai thi.

- Bdi chiéu bién ban coi thi dé kiém tra sb t& gidy thi HSSV ndp bai.

- Kiém tra so bo tinh trang bai thi.

- Cong lai cac diém thanh phan, dbi chiéu v6i diém di cong bd dé phat hién sai
sot. Néu co 1ap bién ban xu ly.

- Cho bai thi, kiém tra vao ti dung bai thi phuc khao, ghi nhimng thong tin can
thiét va niém phong.

- Giao bai thi phiic khao cho 02 GV cham thi khac v6i 02 GV chdm lan dau.
5.2.3. Cham phiic khao

- GV chdm 1 cham truc tiép vao bai 1am cua HSSV bang but muc c6 mau khac
vo1 GV cham trude doé va khac véi mau bai lam cua HSSV.

- GV chiam 2 ciing cham truc tiép vao bai lam ctia HSSV bang but muc c¢6 mau
khac voi cac lan cham trude do va khac véi mau bai lam cua HSSV

- Két qua chdm phiic khao duoc xir Iy nhu quy trinh cham thi.
5.2.4. Nhan bai va két qua chAm phic khao.

- Nhén lai bai thi ¢3 cham phuc khao.

- Kiém tra: S6 lugng bai, sb to, bién ban cham phuc khao (s6 phach, diém sb,
diém chit, chir ky cia GV cham phuc khao...)
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- Yéu cau GV chim phic khao xir Iy sai sot (néu co).
5.2.5. Két luan diém

- Néu diém ctia HSSV van ding nhu 1an dau, khoa ghi két qua vao Bién ban két
luan diém guri cho phong DPao tao.

- Néu diém khac 1an dau do GV chdm lan dau cong nham thi khoa ghi diém vao
Bién ban két luan diém gui cho phong DPao tao.

- Néu diém khac lan dau thi yéu cau T6 chuyén mon cham lai bai thi, kiém tra két
thic MH, cung khoa két ludn ghi vao Bién ban két luan diém guri cho phong Pao tao.

- Photo 2 ban Bién ban két luan diém, luu giit 01 ban va giri vé phong Pao tao 01
ban.
5.2.6. Thong bao két qua phiic khiao. Nhap diém (néu c6 thay doi)

- Thong bao két qua phuc khao choHSSV.

- Nhap diém trén phan mém Dao tao. HSSV kiém tra két qua trén phan mém dao

tao.
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7. BIEU MAU BAN HANH

STT M4 hiéu Tén biéu mau

1 [MO1-QT.06/DT Don xin phtic khao bai thi, kiém tra két thic hoc phan/mén

hoc/modul

2 MO02-QT.06/BT Bién ban cham phiic khao bai thi, kiém tra két thuc hoc

phan/mén hoc/modul

3 MO3-QT.06/BT Bién ban két luan diém phuc khao

4 [M04-QT.06/DT Thong bao két qua cham phiic khao




